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24 August 2020 

 

Return Plan – September 2020 

 

Dear Parents/ Carers 

 

As you are probably aware the Government has announced that all children will return to school 

in September.  

 

To make the return to school as safe as possible for everybody, we have carried out a 

comprehensive risk assessment which can be found on our school website and the Penk Valley 

Trust website (www.penkvalley.co.uk. www.princefield.co.uk)  This outlines all the additional 

hygiene measures we will be putting in place.    

 

We are putting in place a range of measures to try to minimise contact between pupils and in 

particular between groups of pupils.   

School will be split into 4 ‘hubs’ (Nursery, Reception, Key Stage 1 and Key Stage 2) with children 

and staff remaining within these ‘hubs’ throughout the day. 

Whilst we will encourage pupils to socially distance within their hubs, the government does 

recognise, "early years and primary age children cannot be expected to remain 2 metres apart" 

(Coronavirus:implementing protective measures in education settings) 

I would like to make it quite clear that, whilst regular reminders, posters and strategies will be 

used to implement social distancing, most children will naturally not do this.  

Below, I have outlined some of the main procedures that you will need to know in order to ensure 

things run smoothly and contact between ‘hubs’ is kept to a minimum.  

Arrival and Collection: 

Arrival and collection times will run on an alphabetical system based on your family surname (the 

surname of the main carer/ person dropping the children off at school - see below). 

Group  Arrival Time Departure Time 

Surnames  A - F 8.45am 3.00pm  

Surnames  G - P 8.55am 3.10pm 

Surnames  Q - Z 9.05am  3.20pm 

 

http://www.penkvalley.co.uk/
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When you arrive at Nursery you will help your child to find and put on their badge which will be 

on a table outside Nursery you will then say goodbye to your child and leave them at the 

Nursery door. Unfortunately due to current Government guidelines Parents cannot come into 

the building. There will be Nursery staff inside to help them put their things away and settle. 

Children may wish to wave goodbye from our Nursery waving window. We usually find that 

children who are upset settle very quickly once you have left. You are more than welcome to call 

the school office once you are home to check how your child is getting on.  

You will see we have allowed 10 mins for drop off and collection between each group, therefore 

ask that you are prompt in arriving/ dropping off and vacate the area as quickly as possible to 

allow free space for the next group.  

Where possible, we ask that only one parent bring and collect the children. If you have children 

in an older year group, please drop them first and then make your way round to Nursery.  

Please observe a 2 m distance whilst waiting.  

All children must remain with their parent whilst waiting to come into Nursery, no running 

around and we ask that you do not let children play with or touch any outdoor equipment. 

Children will be expected to wash their hands on arrival, after using the toilet, before eating 

and after playtimes.  There will be soap/handwash and water, in addition to alcohol gel in all 

hubs. 

At the end of the day we ask you to arrive at your allocated time and wait at the top of the 

path spaced 2m apart. Children will then be released to you. It is very important you inform a 

member of staff is someone else will be collecting your child. We cannot let children go 

with someone different to usual if we haven’t been notified by you.  

Snack time 

Children will receive a free piece of fruit each day through the Government School Fruit and 

Vegetable scheme. Children under 5 are also entitled to a free carton of milk each day. Please 

let the school know if you wish your child to have milk or water at snack time. All children need 

to bring a water bottle each day containing plain water, no juice or flavoured water for 

consumption through the day in Nursery please.  
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Lunchtime 

School lunches will resume but with a reduced choice (see attached menu). Alternatively, 

children can bring their own packed lunch and drink. Children will eat their food in the Nursery 

area supervised by two lunchtime supervisors and a member of Nursery staff.   

Uniform  

Children are required to wear school uniform. A white polo t-shirt, green cardigan or jumper, 

black leggings or jogging bottoms and sensible Velcro shoes. No dresses or skirts please.  

What does my child need to bring?  

• A drawstring pump bag to be kept at Nursery containing a sun hat, a pair of black shorts 

(P.E.), spare pants and a change of clothes if necessary. Children DO NOT need pumps as 

we have bare feet for music and movement.  

• A  named water bottle, either empty or containing plain water 

• A pair of waterproof trousers and wellies to be kept at Nursery. 

• A warm coat – we go outside in ALL weather 

Please name ALL belongings, children do not need to bring a book bag. We ask children not to 

bring toys or other comfort items from home unless absolutely necessary (please see a member 

of Nursery staff to discuss this if needed). 

SUNCREAM must be applied in the morning before children come into Nursery if necessary. We 

advise applying once a day creams which can be purchased from most supermarkets or Boots. 

Nursery staff cannot apply sun cream during the school day.  

 

Will my child be able to wear a face mask? 

The government guidelines have stated that it is not necessary for children to wear masks, so 

we ask that if they do wear these to and from school you take them with you during the day. 

They may at times see staff wearing them, such as if a child is ill, to change children after a 

toilet accident and if children need support separating from Parents in the morning, so it may be 

worth preparing them for this.  
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Curriculum/ Environment / Behaviour 

The Nursery environment will be similar to normal however we will be encouraging social 

distancing and adhering to additional hygiene measures. We have removed the soft toys and 

furnishings and other toys which are hard to clean from our setting and will be adjusting the 

way we use sensory materials such as sand and dough. Children will be sharing resources and 

toys however we have an enhanced cleaning schedule in place and we will be regularly cleaning all 

touched surfaces. We will be limiting children at each activity station and encouraging social 

distancing however the Government acknowledge that early years children cannot be expected 

to remain 2m apart.  

There will be specific behaviour rules around the protective measures we have put in place, 

which will be clearly explained over the first few days in school.  We will be expecting the 

children to co-operate as much as possible with these and if a child is regularly defiant or 

putting themselves or others in danger, alternative arrangements will have to be discussed with 

parents. Remember safety is a priority. 

We will be in touch with you once your child has started to let you know about which online 

system we will be using to communicate with you about Nursery activities and home learning. We 

will also give you information about the rota system for our book lending library once the 

children are settled in Nursery.  

Handwashing  

Children will regularly be asked to wash their hands including entering and leaving Nursery, 

before and after mealtimes and after using the toilet.  

We will be using this hand washing song to help children to wash their hands for the 

recommended 20 seconds. Mrs Humphreys has recorded herself singing this, please familiarise 

children with this using the link below.  

https://www.youtube.com/watch?v=qNLpUhRKjVo 

HAND SANITISER We may also apply hand sanitiser to children’s hands. Children will be 

supervised during application and rubbing in of hand sanitiser and it will be kept out of reach at 

all other times. Please DO NOT send your child with their own hand sanitiser, school has a 

supply and will provide this. 

If you have any concerns over your child using hand sanitiser please let Mrs Humphreys  

know before they attend.   

https://www.youtube.com/watch?v=qNLpUhRKjVo
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Catch it, bin it, kill it 

We will be encouraging children to understand good respiratory hygiene by promoting the ‘catch 

it, bin it, kill it’ approach with children. We will have a good supply of tissues and bins in the 

Nursery. Children will wash their hands after using a tissue. Please also promote this at home.  

 

Breakfast and After School Clubs (RECEPTION, YEARS 1, 2, 3 & 4 ONLY) 

Unfortunately we are unable to offer before and after school provision to Nursery children 

when we return in September. This provision will be constantly monitored and adapted as and 

when it is considered safe and appropriate to do so.  

Induction Visits 3rd and 4th September  

As we are unable to have Parents in the building we will be continuing with these sessions using 

our outdoor area. This will give us the chance to meet the children and yourselves in person and 

answer any questions you may have. Activities will be set up outdoors for your children to take 

part in and we will be encouraging social distancing. We ask that only one adult accompanies your 

child and that you do not bring younger siblings if possible. This will also give the children the 

opportunity to see some of the activities that will be available to them when they come to 

Nursery. Please email Mrs Humphreys of you have any further questions about these sessions. 

 

Illness 

Please do not bring your child to school if you or anybody in your household has symptoms 

of Coronavirus (new continuous cough and/or high temperature, loss of smell or taste).  Please 

use the NHS 111 helpline and follow the guidance about self isolating. 

If a child develops symptoms of coronavirus while at Nursery an identified area within school 

will be used to supervise poorly children until parents are able to collect them. Parents will be 

kept fully informed of any suspected COVID19 infections within their child’s hub.  

Staffing  

As you can imagine, having enough staff to allow this system to operate in a safe and manageable 

manner is a difficult one. We do not have any spare adults to cover should multiple staff be 

absent with any other illness. In these circumstances, it may be necessary for a hub to be 

temporarily closed until the safe number of staff are available to open it. Again, parents will be 

fully informed as to reasons why, if necessary, a hub is shut for a period of time.   



Princefield  First  School   

 

Saxon Road, Penkridge, Staffordshire ST19 5EP   Tel: 01785 714050 

     E-mail: office@princefield.staffs.sch.uk 

 

Part of Penk Valley Academy Trust, a company limited by guarantee, 
registered in England and Wales, number 11124272 
Registered office: Wolgarston High School, Cannock Road, Penkridge, ST19 5RX 
www.penkvalley.co.uk 

Communication with school 

Should you need to discuss any matters about your circumstances / child during the school day 

we respectfully ask that you either ring or email school to do this.  

Parents will not be allowed inside the school building / classrooms.  

Any communication with Mrs Humphreys can be carried out through email or a phone call at the 

end of the school day. A member of Nursery staff will be available in the morning as you drop 

off your child to take any messages or answer any short questions.   

Is it compulsory for them to attend school? 

Nursery is not compulsory however we strongly encourage all children to attend, unless they are 

self-isolating or there are other reasons for absence (such as shielding due to health 

conditions). 

We continue to be required to ensure all children remain safe and well so ask that you let us 

know if your child will not be attending by emailing or ringing the office  

(office@princefield.staffs.sch.uk  01785 714050).  

This situation is a very challenging one and many questions/ systems / issues may occur as we 

get school up and running. Please be patient with us, we do not have all the answers, as yet, but 

we are doing our best to get school back to ‘as normal’ as possible for you and the children. Any 

questions / queries please ask via email and we will endeavour to work with you to set up a 

workable and manageable system. 

Finally can we ask that you talk to your children about how school will be different and what to 

expect. Remind them of the practices they need to take to keep themselves safe. We will 

endeavour to make school as safe as it possibly can be.  

Thank you for your support and we look forward to seeing many of you at your induction visit on 

3rd or 4th September.  

 

Helen Barron 

Headteacher 

 

mailto:office@princefield.staffs.sch.uk
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Useful Information 

School website – http://www.princefield.staffs.sch.uk/ 

Penk Valley website - http://www.penkvalley.co.uk/ 

School phone number – 01785 714050 

School office email – office@princefield.staffs.sch.uk 

Headteacher email – headteacher@princefield.staffs.sch.uk 

Mrs Humphreys email – katharine.humphreys@princefield.staffs.sch.uk 
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